Campbell Park Parish Council Annual Return 2018/19

In accordance with sections 25. 26 and 27 of the Local Audit and Accountability
Act 2014, Campbell Park Parish Council hereby publish the following:

Section 1 of the Annual Return — Annual Governance Statement 2018/19

e Section 2 of the Annual Return — Accounting Statements 2018/19 (please
note that the status of the Statement of Accounts in unaudited)

e Annual Internal Audit Report Section of 2018/19 Annual Return

¢ Notification stating how public rights can be exercised, including the
dates those rights can be exercised.

Lisa Bradley — Responsible Financial Officer — 19t June 2019



Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of.

our responsiollity for ensurlng that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. W hawe put in place arrargemenks for effective linandal propared U5 acoouniing slalements o socordanos

marsgamant curing the year, and for tha prepeeation of
Thes scoounting slatemanis.

2 We maintgined & adeguete syalem ol inlermal conirsl
mnoudng msazsures designed o preverd and debec fraud

willy the Accounis ang' Auch! Hegulavons.

il Aoy rriragavnanls and accepled responsixiily
i salaguardig tha e mangy angd meaices v

S [

and cormupton and reviewed s effectivaness, T8 charge,
3. Ve ook all repsonable sleps Lo assure oursslves s oy dome whal & has the (ege power to do and has
that thore are no maters of acbual or potantial compded with Proper Pracices in dadng =a

nen-camplarce wih laws, mguiations and Props:
Practices thal could nave a significant Anancial affect
on e abilty of this @uthority 1o conccd it

husmaER OF MANage L5 fnancas

4, Wa provided proper oppeiunily dureg tha year lor
Thes mwercEse of slecion’ fighls i ascanfance with the
requirements of the Accounts and Audi Rogulatians,

5, We carrled oul am asaeasment of the risks laceg i
autharity and bk sppropiiaie saps o manage hoss
figke. ncluding the intnaduction of inlermnal contrds andior
axlemal PSUranca covar wiare requined,

&, We maintsined throughout the year an adeguate and
effective sysiem of internal audil of e accouning
reCorgs and conlrod systams,

T, Wi took approgriate aclion on &l maness rasad
i rapors from inlernal and extemal audil.

8, W considaned whisthsr any gaton, kakiges of
COMrlnsTt, @vants oF FANEACTIORE, OOCLFTing eilher

chiaring M paar gave W pevsans indangstiod dhe anpofeniy o
ingpac! ang ask guastons ahouf i aUToaly s secoLmms

cormidanyd ang documented the franoal and oifrer nss 2
g and! chaal with tham propevip

amanged fora oo ¢ parson, ko £ o tha Brasncial
controls and procedires. fo give an objechive wew on whalfier
infernal controfs mast e noeds of ds smaler authonn:

responded fo malters browgh! o ds ationban by demal and
antavnal auol

ASCAE el Farg I ST have ahoul 12 husmess sy
duning M waer ncfuding ruais feking place afar the peas

SRS S S

diing of allar tha year-and, Fave a Tinpncial impadd on and I rafavant
Ihid Autheriny s, dhede appropdiale, Feve included them
in aounbng stalemania,

9, (Foracal ceunclls only) Trust Tumds including fas med & of its responsibivtios whone, a8 @ hady
churitabls, In aur camadly as the sole managing coamamte, iF 5 3 sole managng frustss af g inos
Ifuslee we dacharged our accouniabilEy Frast o freasts.

rasponshilties for the fund(s)amsels, including
finarcial reporting and, if requirsd, ndependent
e amminakon or audit.

*Pleasa provide explanstions 1o the extemal auditor on & separale sheel for each ‘Mo’ response and describe how the
authorily will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Sovemance Siaterment was approved al & Sigred by the Chairman and Clerk of the mesfing whers
meeling of the autharity on: BEErawal was given:

18lac /19
and recorded as minube referepca: Chairmzan

471/19 Clark

Other information required by the Transparency Codes (not part of Annual Govemance Statement)
Authorily web address

WHH CRONPBELL- PAEK - Gov.L kK
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Section 2 - Accounting Statements 2018/19 for

1. Balancas brought

Tolal baimnce s and resenves af the beginning of ihe year

tanward Qigio2 L1o 2Y 1S | a5 recorded in the francial recards. Ville mus! agnse to
Box 7 of provious yoar.
2, (+] Precepl or Rates and Todal avman of precepd (or for (DES rafes and levkes)
Levies 53,5*5!00 55 L CY 1Y | mesived or receivable in the year. Exclue any grants

racaived.

1, {+] Talal ather receipts

121161

1420 177

Talal income or receipds as reconded in ihe cashbank iess
the precepl or ralesfevies reopived ne 2, inclido any
grands recohad

4. (-) 5iaff costs

2617%2

283797

Tolal expandifure o payments made fo and on behalf of
all amplayess. Includa selaries and wagas, PAYE end W
[empipyees and ampopers), pensan contnbutions and
BTRHOKMENT BXpeNsas

&, (-1 Loan interasticapital
repayrments

O o

Taral E'A"DEf'ID'ITJ.II"E' OV JEpTems of capital and inderasr
e ity i pear o fe authosity's barrowings (i any).

. {-) All ather payrments

925506

32495 Y4

Tioda! gxpandifure or DEYMSTE 88 recordad in e cash-
hook feeg 5T cosfe (We 4) and fogn mesesioaairal
rapaymants firme 51

7. (=] Balances caried

Total hadances and resanvas af Ihe ond of the year. Must

Torward oLt 15 | [260TS | cqual (1+2+3) - (4+5+8)

B Tatal walue of cash and The sim of all current @nd deposit bank sccounts, cash

shat barm irvestmants o8S Lo7 | 131 L4 3,77 | hoidings and shart term invastmaents held as at 31 March
To agres with bank reconciliation,

9, Total fixed assets plus The vale of all the propey he authorly owns — § s mads
long tenm investments {::Iq | 32. il%zl up of el s Bad azseds and long tarm invesiments a5 s
and assels a1 Maveh.

10. Total barawings o D‘ The putslanding capia! balance as af 31 Manch of aV loans

fram third partips fincluding PLYLE)

11, [For Local Councils Only) Disclosure nobe
re Trust funds (including charitabie)

The Colmcil, a5 4 body corporale, oals a8 ol rustee for
and i responsiile lor managing Trust funds or peseds

N.B. The figures in the secounting stalemants above do
nol include any Trus! ransachons:

| cartify that for the year ended 31 March 201% the Accounting
Statements in this Annual Govarnancs and Accountability
Fatum have been prepared on either a recsipls and payrments
or ncome and expenditure basis folowing the guidanca in
Govarmmance and Accountability for Smaller Authorities - a
Praciiioners” Guide 1o Proper Practices and presant Tairly
the financial position of this authority.

Signed by Respansible Finangial Officer bafore being
presented to the autharity for approval

1

13-6 .19

Cate:

| condirm that thesa Accounting Statamants wara
approved by this autharity on this data:

(Bres/ 9

as racarded in minule referenca:
49:/19 |

Signed by Chairman of the mesting where the Accaunling
Stetements

Lo Grreesind
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Annual Internal Audit Report 2018/19

Campbice fAl  PARISH Cowvmein

This authority’s internal auditor, acting indepaendently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019,

The intermal audit for 2018/19 has been camied out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects, the cantral
objectives weara being achieved throughout the financial year o a standard adequate to meet the
needs of this authority.

Internal contral abjective

&, Approgriate accounting records have been proparty kepd throughout the financisl vear,

B. This authonty complied with fis financial requiations, payments wera supporied by mvaices, all
axpendilure was appraved and VAT was apprapriabely accownbed for,

. This authaority assassed the significant risks to acheving ite chjectives and reviewed the adeguacy
af wrangements o manage these

0. Tna precapl or rales requiramant rasulied from an edeguata EIL}’JQHSI'}' process; prograss against
the Budgel was regulaty monitored; and reseres were approprisie

E. Expected income was fully recaived, based on corect pricas, praperly recorded and pramplly
barked, and YWAT was appropriately accounted fon

F. Petly cash paymems were propery supported by recelpts, all petty cash expendiiure was
approved and VAT aporopriately accounbed far

G. Selaries o employess and allowances to members ware pald in sscordance with this suthority's
approvals, and PAYE and M1 requiremeants ware properly apglicd

H. Assal and invesiments registers wera complete and accurate and properly maintained.

I Pesiadie and year-and bank accaund recondglislions ware praperly carried oul

Jo Accounbing statements preparad durng the yaar wers prapared on the cormec) accounling basis
(receipls and payrmens or income and expendilure), agreed o the cash book, supported oy an
adequate audil Iral from undeslying records and whens appropriale delstors and credilons wesa
properly racordad.

K. IF the suthonity carified kzelf as exampt from a limited assurancs review In 200798, it mel the
exermplion crileda and correclly daclared ilsedl esempl “Naf Covered” shawd' only be hicked
wheva the awtharly had a bmited asswance raview of its 2015415 AGAR)

L. During sumimer 2018 this autharity has correctly prosided the proper opportunity for
the exercise of pulslic ights in accordance with the requiremants of the Accounts and
Audit Regulations.

N AR AIAIEVAYAY

M. (For local counclls only)
Trusl funds lflncluding :harhnl:&e-.] = The conc| mel its rl;sp-qmsib lites a5 a resies

For any alhes risk areas; identified by this autharily adeguske condrols exisled (sl any ather risk areas on separate sheols if noedad).

bl Lo Ly Mame of parson who ':3;'!“9’“ ?ﬂﬂ'ﬂ’im&mﬂl audit
= A Shepherd-Roberts
I.*/mfh? -13;"5/;? ¥, f
Signalure of parson who uhifiniyg &
carmad aul the inlemal audil —— &E( 5—{ ' ?

“I Ehe response & no’ you must include 8 note 10 state the implications and action beng taken 10 address any weakness in conirol
identifiad (add separate sheets if needed),

**Mobe: If the respons is ‘not covened please stabe when the most recent intemal sudit work was done in this area and when itis
riexl planned, of, if coverage is not required, the anmal intemal sudit repod must explain wivy not (add separate shests if necdod).
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smaller autherity name: Campbell Park Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2013

Local Audit and Accountability Act 2014 Sections 26 and 27

The Accounts and Audit Regulations 2015 [S1 201 52

234)

NOTICE

NOTES

1. Date of announcement_ THLESHAY  10™ Tipie LUE  (a)

2. Each year the smaller authority's Annual Governance and Accountability
Return [AGAR) needs o be reviewed by an external auditor appointed by
Smaller Authorities” Audit Appointments Ltd. The unaudited AGAR has been
published with this natice, As it has yet to be reviewed by the appointed auditor,
it s subject to change as a result of that review.

Any person inleresied has the right to inspect and make coples of the
accounting records for the finamcial year to which the awdit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be avallable
on reasonable notice by application to:

cammancing cn (c) _Friday 215 June 2019

and ending on (d) __ Monday 1% August 2019

3. Local government electors and their representatives also have:

=  The opportunity 1o gquestion the appoinied audilor aboul the agcountimg
records; and

s The right 1o make an abjection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply 1o
the court for a declaration that an ilem of accound is unlawlul, Wrillen notice
of an objection must first be given to the auditor and 8 copy sent to the
srmaller authoriy,

The appeinted audior can be contacted at the address in paragraph 4 below for
this purpose batween the above dates only.

4, The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAOQ's Code of Audit Practice
2015. The appolnted auditor is:

PHF LitHejoin LLP (Ref: SBA Team)
1 Wastfarry Circus

Canary Wharf

London E14 4HD

[Ebag@pkiitiajehn.com)
5. This announcement is made by (e)_LI159 A ARMEY - EFD -

(8) Inpart dain of placing of the notice
wilich must b2 nod kess than 1 day bafiore
the date i (2] bakow

(B} insett name, posidicn  and
addresstelephone number  emad
address. as appropriale, of the Clerk or
alher parson 1o which amy parsan may
apply ba ingpact e accaunls

{c} Ingent date, which must be at least 1
day afler the date of announcamant in (8)
pbove and ab least 30 warking days
bafora the date appointed in {d) below

id) The inspaclion peded betwasn (c)
and (d} must be 30 working days
inelusive and must include the first 10
working days of July.

{e) Insart name and position of person
phacing the nofice — this penan musl be
the respomsiole financial officer for the
smailier guthority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audil Reqgulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask guestions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority farm part of its running costs.
Thereflore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors, You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or par, of these records or decuments. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is meant
by personal information), You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day pericd must include a common period of inspection
during which all smaller authorities' accounting records are available to inspect. This will be 2-13 July
2018 for 2017/18 accounts. The advertisement must set oul the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask gquestions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of pubic rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditer questions, which hera
means formally asking questions under the Act. You can ask someone to rapresent you when asking
the external auditor queslions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other quastions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what’ questions, not ‘why’ questions. The exiernal auditor cannot answer
questions about policies, finances, procedures or anything else unless it is direcily relevant to an itern
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your guestions of the smaller authority. Now you
may wish to cbject to the accounls on the basis that an item in them is in your view unlawful ar there
are matters of wider concern arising from the smaller authority's finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific itermn in the accounts you abject to and why you think the item is unlawful, ar why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection, Disagreeing with income or spending does not
make it unfawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller autharity. The notice must include:

confirmation that you are an elector in the smaller authority's area;

why you are objecling to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful, and

details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014,

A final word

You may not use this 'right to object’ to make a personal complaint or claim against your smaller
autharily. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
musl take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account Is uniawful, you
will have to pay for the action yourself.

If you wish to contact your authority's appointed

. ) b external auditor please write to the address in
the special powers of auditors, copies of the f u "
publication Local authority accounts: A guide to paragraph 4 of the Notice of Public Rights and

your rights are available from the NAD website. igﬂﬁirg;ng Ri?i;d'md Annual Govemance &

For more detailed guidance on public rights and







